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T. G. BAYNES

Pleasecomplete the following details as confirmation of your instructions

Our Ref:

Address of Proper ty
to beSold
(inc.Postcode):

Seller 1 Details: Title First Name MiddleName(s) Last Name
Full Names

Correspondence
Address Line1
Correspondence
Address Line2
Correspondence
Address Line3
Town/City
Postcode
TelephoneNo(s) Home: Mobile: Work:

Home:E-mail Address(es)
Work:

To proveSeller 1's identity and address, pleaseprovideone original item from each of the following
lists. Pleaseeither enclose them for copy and return or telephoneus to arrange for you to call in.

PLEASE TICK THE RELEVANT ITEM IN LIST 'A' AND LIST 'B' BELOW indicating whether it is enclosed with
this form or is to follow.
LIST 'A' - (to confirm name) Enclosed

Current full signed passport
Current UK driving licence (full old paper version)

Current UK photocard driving licence (full or provisional) CARD + PAPER COUNTERPART
Benefits Agency book or original notification letter from Benefits Agency confirming Seller 1's right to benefit
Inland Revenue tax code notification

List 'B' - (to confirm address) Enclosed

Current UK photocard driving licence (full or provisional) CARD + PAPER COUNTERPART
Bank/Building Society/Credit Union passbook OR statement NOT MORE THAN 3 MONTHS OLD showing
current address
Current Council Tax bill
Local council rent card or Local council tenancy agreement

Utility bill - not more than 3 months old (NOT RELATED TO MOBILE PHONES)
Most recent original mortgage statement from a recognised lender
Benefits Agency book or original notification letter from Benefits Agency confirming Seller 1's right to benefit
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Seller 2 Details: Title First Name MiddleName(s) Last Name
Full Names

Correspondence
Address Line1
Correspondence
Address Line2
Correspondence
Address Line3
Town/City
Postcode
TelephoneNo(s) Home: Mobile: Work:

Home:E-mail Address(es)
Work:

To proveSeller 1's identity and address, pleaseprovideoneoriginal item from each of the following
lists. Pleaseeither enclose them for copy and return or telephoneus to arrange for you to call in.

PLEASE TICK THE RELEVANT ITEM IN LIST 'A' AND LIST 'B' BELOW indicating whether it is enclosed with
this form or is to follow.
LIST 'A' - (to confirm name) Enclosed

Current full signed passport
Current UK driving licence (full old paper version)
Current UK photocard driving licence (full or provisional) CARD + PAPER COUNTERPART
Benefits Agency book or original notification letter from Benefits Agency confirming Seller 1's right to benefit
Inland Revenue tax code notification

List 'B' - (to confirm address) Enclosed

Current UK photocard driving licence (full or provisional) CARD + PAPER COUNTERPART
Bank/Building Society/Credit Union passbook OR statement NOT MORE THAN 3 MONTHS OLD showing
current address
Current Council Tax bill
Local council rent card or Local council tenancy agreement
Utility bill - not more than 3 months old (NOT RELATED TO MOBILE PHONES)
Most recent original mortgage statement from a recognised lender
Benefits Agency book or original notification letter from Benefits Agency confirming Seller 1's right to benefit

If you areselling and buying, do the two transactions need to be completed together? Yes / No

How did you come to contact us? Please tick
Previous Client
Yellow Pages
Thompson Directory Pleasegivedetails: -
Recommended by Agent
Recommended by Lender
Other

Pleasegivedetails of any suggested completion
date
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If there is any other information relevant to the transaction e.g holiday dates, then pleaseuse thespace
below to inform us

Give the full names of any Occupier(s) and their ages.

Proper ty Details
Proposed SalePrice £
(Freehold/Leasehold) Freehold (tick) Leasehold (tick)
TitleDocuments I f, for example, you hold any of the following;-

- Unregistered title documents;
- The original lease;
- Management company share certificate;
- Memorandum and articles of association of management company
- NHBC documentation
please forward them with this completed form.

I f the property is mortgaged – please complete the following details.

Lender 1 Details: Details of thecompany providing your existing first Mortgage (if any)
Company Name
Address Line1
Address Line2
Address Line3
Town/City
Postcode
Amount owing on the
mortgage

£

MortgageReference/
Account No.

Lender 2 Details: Details of thecompany providing your existing second Mortgage (if any)
Company Name
Address Line1
Address Line2
Address Line3
Town/City
Postcode
Amount owing on the
mortgage

£

MortgageReference/
Account No.
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EstateAgent I f you are using an Estate Agent to sell your property, please complete the details below.

Nameof Company
Nameof Negotiator
Address Line1
Address Line2
Address Line3
Town/City
Postcode
TelephoneNo(s)
E-mail Address(es)

Buyer 1 Details: Title First Name MiddleName(s) Last Name
Full names

Address Line1
Address Line2
Address Line3
Town/City
Postcode
TelephoneNo(s) Home: Mobile: Work:

Home:E-mail Address(es)
Work:

Buyer 2 Details: Title First Names MiddleName(s) Last Name
Full names

Address Line1
Address Line2
Address Line3
Town/City
Postcode
TelephoneNo(s) Home: Mobile: Work:

Home:E-mail Address(es)
Work:

Buyer ’s Solicitors I f you know who the Buyer(s) lawyers are please complete the details below.

Nameof Firm
Nameof Lawyer
Address Line1
Address Line2
Address Line3
Town/City
Postcode
TelephoneNo(s)
E-mail Address(es)

Please indicatewhether you wish us to prepare your Will Yes / No
If yes, pleasecontact our Wills department to arrangea convenient appointment.

Dated Dated

Signed Signed
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LAND REGISTRATION ACT QUESTIONNAIRE

The Land Registration Act 2002, which came into forceon 13 October 2003 creates anew duty on the
sellers of property to reveal matters which may beknown to them; but would not always beapparent from
documents. Thematters which you have aduty to disclose to abuyer areknown as 'disclosableoverriding
interests' and they are listed below.

If you areawareof any of the following disclosableoverriding interests, pleasesend to us any documents
relating to them in your possession or write to us separately giving full details. Pleasecompleteoneof the
appropriate responses at theend of this form. If you areunsure about any of thematters raised, pleasedo
not hesitate to contact us.

DisclosableOverr iding Interests include: -

1. Any leaseof theproperty where the term does not exceed 7 years.
2. An interest of any person who occupies any part of theproperty whosename is/is not on thedeeds.
3. Legal easements; for example rights of way over theproperty, rights for neighbours to connect to

drains or pipes, 'wayleave' agreements with any utility companies.
4. Sporting, shooting, grazing or fishing rights over theproperty.
5. Mining or mineral rights which affect theproperty.
6. 'Franchises' granted in respect of theproperty. Thesewould involvesuch arrangements as charters

granted by theCrown to hold events such as markets or fairs.
7. Manorial rights affecting theproperty.
8. Any right to rent reserved to theCrown when the freehold was granted.
9. Any rights in respect of an embankment or seaor river wall.
10. Any right to payment in lieu of tithee.g. corn rents.
11. Any liability to repair the chancel of theparish church.

Pleasewr ite theaddress of theproper ty you areselling here:

………………………………………………………………………………………………………………..

Pleasecompleteeither of thealternatives below and sign the form:

* I / Wehaveprovided full details of any disclosableoverr iding interests affecting theproper ty.

* I am / Wearenot awareof any disclosableoverr iding interests affecting theproper ty.

SIGNED………………………………………… SIGNED………………………………………………
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Addressof theProperty:

IMPORTANT NOTE TO SELLERS - PLEASE READ THIS FIRST

* Pleasecompletethis form carefully. I f you areunsurehow to answer thequestions, ask your solicitor before
doing so.

* This form in due course will be sent to the buyer©s solicitor and will be seen by the buyer who is entitled
to rely on the information.

* For many of the questions you need only tick the correct answer. Where necessary, please give more
detailed answers on a separate sheet of paper. Then send all the replies to your solicitor. This form will
be passed to the buyer©s solicitor.

* The answers should be those of the person whose name is on the deeds. If there is more than one of
you, you should prepare the answers together.

* It is very important that your answers are correct because the buyer is entitled to rely on them in deciding
whether to go ahead. Incorrect or incomplete information given to the buyer direct through your solicitor
or selling agent or even mentioned to the buyer in conversation between you, may mean that the buyer can claim
compensation from you or even refuse to complete the purchase.

* If you do not know the answer to any question you must say so.

* The buyer takes the property in its present physical condition and should, if necessary, seek independent advice,
e.g. instruct a surveyor. You should not give the buyer your views on the condition of the property.

* If anything changes after you fill in this questionnaire but before the sale is completed, tell your solicitor
immediately. THIS ISASIMPORTANT ASGIVING THE RIGHT ANSWERSIN THE FIRST PLACE.

* Please pass to your solicitor immediately any notices you have received which affect the property, including
any notices which arrive at any time before completion of your sale.

* If you have a tenant, tell your solicitor immediately if there is any change in the arrangement but do nothing
without asking your solicitor first.

* You should let your solicitor have any letters, agreements or other documents which help answer the
questions. If you know of any which you are not supplying with these answers, please tell your solicitor
about them.

* Please complete and return the separate Fixtures, Fittings and Contents Form. It is an important document
which will form part of the contract between you and the buyer. Unless you mark clearly on it the items
which you wish to remove, they will be included in the sale and you will not be able to take them with
you when you move.

* You may wish to delay the completion of the Fixtures, Fittings and Contents Form until you have a prospective
buyer and have agreed the price.
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Information in the seller©s possession or knowledge

1 �$� %� � � ���#�

"Boundaries" mean any fence, wall,
hedge or ditch which marks the edge of
your property.

1.1 Looking towards the house from the
road, who either owns or accepts
responsibility for the boundary:

Please mark the appropriate box

(a) on the left? WE DO NEXT DOOR SHARED NOT KNOWN

(b) on the right? WE DO NEXT DOOR SHARED NOT KNOWN

(c) across the back? WE DO NEXT DOOR SHARED NOT KNOWN

1.2 If you have answered "not known", (Please give details)
which boundaries have you actually
repaired or maintained?

1.3 Do you know of any boundary being (Please give details)
moved in the last 20 years?

2 �&�# %��#�� � � �� � �  !�� � �#�

2.1 Do you know of any disputes or anything
NO YES: (PLEASE GIVE DETAILS)which might lead to a dispute about this

or any neighbouring property?
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Please mark the appropriate box

2.2 Have you received any complaints
about anything you have, or have not, NO YES: (PLEASE GIVE DETAILS)
done as owner?

2.3 Have you made any such complaints to any
neighbour about what the neighbour has or has not NO YES: (PLEASE GIVE DETAILS)
done?

3 �� � ����#��

COPY3.1 Have you either sent or received any letters or NO YES: TO FOLLOW LOSTENCLOSEDnotices which affect your property or the neighbouring
property in any way (for example, from or to
neighbours, the council or a government department)?

3.2 Have you had any negotiations or discussions with
any neighbour or any local or other authority which

NO YES: (PLEASE GIVE DETAILS)affect the property in any way?

4 �' %� �� � ���#�

4.1 Are there any guarantees or insurance policies of
the following types:

COPIES(a) NHBC Foundation 15 or Newbuild? NO YES: WITH DEEDS LOSTENCLOSED

COPIES(b) Damp course? NO YES: WITH DEEDS LOSTENCLOSED

COPIES(c) Double glazing, roof lights, roof NO YES: WITH DEEDS LOSTENCLOSEDwindows, glazed doors?

COPIES(d) Electrical work? NO YES: WITH DEEDS LOSTENCLOSED

COPIES(e) Roofing? NO YES: WITH DEEDS LOSTENCLOSED
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Please mark the appropriate box

COPIES(f) Rot or infestation? NO YES: WITH DEEDS LOSTENCLOSED

COPIES(g) Central heating? NO YES: WITH DEEDS LOSTENCLOSED

(h) Anything similar, (e.g. cavity wall insulation, COPIES
NO YES: WITH DEEDS LOSTunderpinning, indemnity policy)? ENCLOSED

COPIES
NO YES: WITH DEEDS LOST(i) Do you have written details of the work done to ENCLOSED

obtain any of these guarantees?

4.2 Have you made or considered making claims under
NO YES: (PLEASE GIVE DETAILS)any of these?

4.3 Do you have a maintenance or service agreement COPIES
NO YES: WITH DEEDS LOSTENCLOSEDfor the central heating system?

5 �� � �(���#�

(This section applies to gas, electrical and water
supplies, sewerage disposal and telephone cables.)

5.1 Please tick which services are connected to the
MAIN MAIN CABLE SEPTIC TANK/property. TEL.GAS ELEC. WATER DRAINS T.V. CESSPIT

5.2 Please supply a copy of the latest water charge
ENCLOSED TO FOLLOWaccount and the sewerage account (if any).

5.3 Is the water supply on a meter? NO YES

5.4 Do any drains, pipes or wires for these cross NOT KNOWN YES: (PLEASE GIVE DETAILS)any neighbour©s property?
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Please mark the appropriate box

5.5 Do any drains, pipes or wires leading to any
NOT KNOWN YES: (PLEASE GIVE DETAILS)

neighbour©s property cross your property?

5.6 Are you aware of any agreement or arrangement
about any of these services? NOT KNOWN YES: (PLEASE GIVE DETAILS)

6 �� � � ��� ) �*� �� ��� �� � �� ) � � � %�#�

6.1 Are you aware of any responsibility to contribute
YES: (PLEASE GIVE DETAILS) NOto the cost of anything used jointly, such as the repair

of a shared drive, boundary or drain?

6.2 Do you contribute to the cost of repair of anything
YES NOused by the neighbourhood, such as the maintenance of

a private road?

6.3 If so, who is responsible for organising the work
and collecting the contributions?

6.4 Please give details of all such sums paid or owing,
and explain if they are paid on a regular basis or only
as and when work is required.

6.5 Do you need to go on to any neighbouring property
YES NOif you have to repair or decorate your building or

maintain any of the boundaries or any of the drains,
pipes or wires?
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Please mark the appropriate box

6.6 If "Yes", have you always been able to do so Please give details of any objection
YES NO:without objection by the neighbours? under the answer to question 2 (disputes

and complaints)

6.7 Do any of your neighbours need to come onto your
YES NOland to repair or decorate their building or maintain

their boundaries or any drains, pipes or wires?

6.8 If so, have you ever objected? Please give details of any objection
NO YES: under the answer to question 2 (disputes

and complaints)

7 �� ��� � ) ��� � �#�� � � ���) � �#�

7.1 Is access obtained to any part of the property
over private land, common land or a neighbour©s land? NO YES: (PLEASE GIVE DETAILS)
If so, please specify.

7.2 Has anyone taken steps to stop, complain about or
NO YESdemand payment for such access being exercised?

7.3 Are there any other formal or informal arrangements
NO YES: (PLEASE GIVE DETAILS)which you have over any of your neighbours©property?

(Examples are for access or shared use.)

7.4 Are there any other formal or informal arrangements
NO YES: (PLEASE GIVE DETAILS)which someone else has over your property?

(Examples are for access or shared use.)
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Please mark the appropriate box

8 ���� % �� �#�

8.1 Does anyone other than you live in the property?
NO YES

If "NO" go to question 9.1.
If "YES" please give their full names and (if under 18)
their ages.

8.2(a)(i) Do any of them have any right to stay on the
property without your permission? NO YES: (PLEASE GIVE DETAILS)

(These rights may have arisen without you realising,
e.g. if they have paid towards the cost of buying the
house, paid for improvements or helped you make your
mortgage payments.)

8.2(a)(ii) Are any of them tenants or lodgers? (Please give details and a copy of any
NO YES: Tenancy Agreement)

8.2(b) Have they all agreed to sign the contract for sale
NO YES: (PLEASE GIVE DETAILS)agreeing to leave with you (or earlier)?

9 �+� � � ) �#��� ��� ��  ��  � ��"��
9.1 Have any of the following taken place to the whole
or any part of the property (including the garden)
and if so, when?

(a) Building works (including loft conversions and NO YES: In the year ............
conservatories)

(b) Change of use NO YES: In the year ............

(c) Sub-division NO YES: In the year ............

(d) Conversion NO YES: In the year ............
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Please mark the appropriate box

(e) Business activities
NO YES: In the year ............

(f) Replacement windows, roof lights,
NO YES: In the year ............roof windows, glazed doors?

If "YES" what consents were obtained under any
restrictions in your title deeds?

(Note: The title deeds of some properties include
clauses which are called "restrictive covenants".
These may, for example, forbid the owner of the
property from carrying out any building work or from
using it for business purposes or from parking a caravan
or boat on it unless someone else (often the builder of
the house) gives consent.)

9.2 Has consent under those restrictions been YES NO
obtained for anything else done at the property?

9.3 If any consent was needed but not obtained:

(a) Please explain why not.

(b) From whom should it have been obtained?

(Note: improvement can affect council tax
banding following a sale.)

9.4 Do you know if there is an indemnity YES NO
policy for the property?

(Note: If consent should have been obtained
under the restrictions and there is no evidence
that it was obtained or there has been some
problem with the title to the property or its
rights or a missing planning permission,
building regulation approval or completion
certificate, it is sometimes necessary to take
out an indemnity policy to protect the owner
of the property and the lender against a future
claim).

10 �� !� � � �� ) �� � � �� %�!� �� ) �� � � ��� !�
10.1 Is the property used only as a private home?

YES NO: (PLEASE GIVE DETAILS)
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Please mark the appropriate box
10.2(a) Has the property been designated as a Listed

IN THE NOTBuilding or the area designated as a Conservation Area? NO YES YEAR KNOWNIf so, when did this happen?

10.2(b) Was planning permission, building regulation
COPYapproval or listed building consent obtained for each NO YES: TO FOLLOW LOSTENCLOSEDof the the changes mentioned in 9?

(Please list separately and supply copies of the
relevant permissions and, where appropriate,
certificates of completion.)

10.2(c) If any of the changes in 9.1(f) have taken place,
COPYand the work completed after 1 April 2002, please NO YES: TO FOLLOW LOSTENCLOSEDsupply either a FENSA certificate or a building

regulation certificate.

11 �� ,  � � #�#�

Have you ever had to pay for the use of the property?
NO YES: (PLEASE GIVE DETAILS)

(Note: Ignore council tax, water rates, and gas,
electricity, and telephone bills. Disclose anything else:
examples are the clearance of cesspool or septic tank,
drainage rate, rent charge.)

(If you are selling a leasehold property, details of the
lease's expenses should be included on the Seller's
Leasehold Information Form and not on this
form.)

12 ���� � � � ��#�� -��� ��#�!����

12.1 Is this sale dependent on your buying another
property? YES NO

12.2 If "YES", what stage have the negotiations reached?

12.3 Do you require a mortgage?
YES NO

12.4 If "YES", has an offer been received and/or
accepted or a mortgage certificate obtained?

YES NO
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Please mark the appropriate box

13 �&�  � #����

Do you have the money to pay a 10% deposit on your YES NO
purchase?

If "NO" are you expecting to use the deposit paid by
your buyer to pay the deposit on your purchase? YES NO

14 �� � (� � ) �&� ���

Please indicate if you have any special
requirement about a moving date. YES NO

(Note: This will not be fixed until contracts
are exchanged i.e. have become binding. Until
then you should only make provisional removal
arrangements.)

Signature(s): ����������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������

��������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������

Date: ��������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������
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The seller©s solicitor should check the seller©s replies to Par t I against the information in the solicitor©s possession.

When replying to A, B, and C below thesolicitor should havechecked thedeedscarefully, read thefileand any other

relevant file the firm may have by checking the filing records and, following this, make any other reasonable and

prudent investigations (see the guidance from the Law Society©s Conveyancing and Land Law Committee [2003]

Gazette. 16 October , 43).

Please mark the appropriate box

A. Is this information provided by the seller in
YES NOthis form consistent with the information in your

possession?

If "NO" please specify.

B. Do you have any information in your possession to
YES NOsupplement the information provided by the seller?

If "YES" please specify.

C. Do you know if there is an indemnity
YES NOpolicy for the property?

If "YES", please supply a copy.

Reminder to solicitor

1. The Fixtures, Fittings and Contents Form should be supplied in addition to the information above.

2. Copies of all planning permissions, building regulations consents, certificates of completion, engineer©s
certificates, guarantees, assignments, certificates and notices should be supplied with this form.

3. If the property is leasehold, also supply the Seller©s Leasehold Information Form.

4. If the property is commonhold, also supply the Seller©s Commonhold Information Form.

Seller©s solicitor : ��������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������

Date: ��������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������������

This form is part of The Law Society©s TransAction scheme.
� The Law Society 1994, 2002, 2004.

The Law Society is the professional body for solicitors in England and Wales.

Laserform International Ltd is an Approved Law Society Supplier

Prop 1/11Laserform International 10/04



� �� � � � � � 	� �� � �
 � � 	� 
 
 					
� � 
 � � 
 � � 		�� �� 	� � ���� � �

��� � � ������	
 � �� � �� � � 	
�

�� � �� � � ���	 �� �� ����� � ����	
 � � � �	
 � � � �� � ��������� ���	� � � � � 
� �	 � ��
�� � 
 � � � � � � � � �� � �� � � � � � � � � �� � � � �� � � � � 	 
 � �� � �� �  � �� �� � � � �	 � � � �� � � 	 
 � ���� 	 � ! 
 �� 
 �
 � � � � � � �� � � � � � �� �
	 � �	 � � � �! �	 
 �
 � � �! 
 � � �
 � � �� � � � ��"� �
 � � �� � � �� � � � � � � � �	 � �� � ���� � 
 �� � �	 
 � � � �	 � �	 
 � �#� 
 � � $�� �� � � � �! � �	 �
	 
 � � � � �� � � 
 � � � ! �� 
 � 	 � �#� � � � �� �#� � �� � � 	 
 � � � � � � � � � � 	 
 � � �	 � � � � � � � 	 
 � �#� 
 � � � � � � � 	 
 � � � � � � �� � � ! 
 � 	 
 � �
� � ���	�	��� � � � �	�
�� � ���� � � �	��� � ���

�"%&' () * )�"%� � + * �,� ' * ���* -& ' () * )� . / 0 1 �� + * �,� ' * ���%0 %* �� � �� + * �� / 0 � * / � 2��

� ��� � � �� 	
� � �� 		���


 ���

� � � ���� � � �� 	

� � � � �� ����� � � �� �

�� ��� � �� �

� � 	��� � ��� � � � � �

� �������� 	� ����

� � 		�� � � �� ��

� � � ��� ��� �  �

� � � �� �

! � � 
" 	� � �� �� �#�� � ��

$ ���� � �����������

%� � ��#����� � &

� � �	�� � %� � ��

� � 		�%� � ��

%� � '��� � � � �

�( ) (���� �� � � � �� � � ����* �
� � � �+ � �,� ������ � ��� � � �
�� � ���� � ��$ �		�* �
� � ' 	� � � ��*�� � � �	�� 
��� � �� ����� � � � �,��	� -,
*� 	*��� 	� � �� � ���*� 	*(

�$ ��� � � �

" 	� � �� �� �.� �� ��


 �� � � ���$ ��� � � �

#	��� � � � � � �

%� � ��� 

/� �� �� � �%� � ��

.��'�0 
1� � ������ � �� � � '� �� � ��2�' �  � �(�. 	� � � � �� ���� � ����� � � � ' 	� �� �� 		�� � � ��������� � 		�' �  � �(�������. 	� � � � �������+ � �� ���� � - ��' �  � (



�"%&' () * )�"%� � + * �,� ' * ���* -& ' () * )� . / 0 1 �� + * �,� ' * ���%0 %* �� � �� + * �� / 0 � * / � 2��

� � 	� '��� � �� � � � �+� �� &

) ������� � � 	� � � �

/$�

) �� 	� ��� 	� � �
��� �� �

� � � ' 	� �� �� � � �� � 	
� � � ��� ���� �� �

" - �� � � ����# � ��


���* � 		
� � �� � �


����3�� � � � �


����#��� ���� � &

�� �� �� � 	

" - �� �� � 	


��* 	� �! 	� 4�� 

� ����$�# ��� � � ��

��� ��� �� 
!� �		�

� �� �� ��� � � �	�

� �� �� ���.� 	� �

. � 	� � ��

� � � � ��� �� ) 	����

� � 		� ��) 	����

� �� �� ����5�� � 	�� �� 
� � ��� �� �� ���6 &

%��� �


 �� �� � � �� �

3 ��� � � �

) � ����� �

.��'�0 
7



�"%&' () * )�"%� � + * �,� ' * ���* -& ' () * )� . / 0 1 �� + * �,� ' * ���%0 %* �� � �� + * �� / 0 � * / � 2��

) � ���� � �1

) � ���� � �7

) � ���� � �8

) � ���� � �9

/ �� � �� � �� � �
5��� �� �$� �� �6

1

7

8

� � �' � ��� � ���� �� � �
#	���� � �+ � � �� &

%��� �


 �� �� � � �� �

3 ��� � � �

� � 		,�� �� ���� � ��
%� �� �� 

) � ����� �

) � ���� � �1

) � ���� � �7

) � ���� � �8

) � ���� � �9

/ �� � �� � �� � �
5��� �� �$� �� �6

1

7

8

.��'�0 
8



�"%&' () * )�"%� � + * �,� ' * ���* -& ' () * )� . / 0 1 �� + * �,� ' * ���%0 %* �� � �� + * �� / 0 � * / � 2��

� ��� �  � �:� ���� ��
3 ��� � � �

3 ��� � � ��# ��� � � �� &

#���� �� � �'*� � ���
� ����� � 	+� �

� � �� � � � � ��� 

#��� � ;#� � � 4� �

/+ � �

" - �� � � ��������

��*

� � �	� ��� � � � �

�' �� � �� � � �

/ �� � �
5��� �� �$� �� �6

1

7

8

3 ��� � � ��#��� ���� � &

� � �� �� �< � � � �� �


 ���$ � �� � �

� � � * 	� ;
� �� �

� ��� � �

/ �� � �
5��� �� �$� �� �6

1

7

8

.��'�0 
9



�"%&' () * )�"%� � + * �,� ' * ���* -& ' () * )� . / 0 1 �� + * �,� ' * ���%0 %* �� � �� + * �� / 0 � * / � 2��

) � ����� � �#��� � � �� &

� � * �� � �

� �$ � 	�� � �	�

�� � '� � ��� � �� ��;
*������� 	� � ��

� � �	� ��� � 		��� 	� � ��

#���� ���� � 	+� � 

� �'*� � ���

/ �� � ��� � � ��� ��
#����� �

���$ � �

���$ � ��#����� �

���$ � �� � �� �� ��

) � ���� � �#����� � &

�� � 	+� �

#���� �� � � ����* � �

#���� �� � �'*� � ���

#���� ���� � 	+�� 

� �'*� � ���

#���� ��:� ���

� � 		�< ������

. �� ��� � ������

. 	� � ���� 	� � ��

� 	� �� � ��%�� �

� � �� ��� %�� �

! � �� � ���� � �

!� � � ����� �

! � �� � ��/�� � � � � ��

.��'�0 
=



�"%&' () * )�"%� � + * �,� ' * ���* -& ' () * )� . / 0 1 �� + * �,� ' * ���%0 %* �� � �� + * �� / 0 � * / � 2��

� � � � �,�. 	� � ��� � ��
����*�

! � �� � ��.���� � �

� �� � �����/ �	
�� 	��
#� � 	
.��' � � � �! � �

� � �� ��) � ���


�� �* ���

/ �� � �

� �� �� � ���	 
 ��� � �� �
� ����� � � �

1( �������� � +� ��� 	�� ����� �� � �� � � �� �� ��  � � �,�� � �
> " � �/� 		���� � �� 	�� �� �� ��� ����' � � ��� � 	� ��� �� � 	�� � �

��� �� � �� � 	� ?

���@��@,��������� 	�� ��� ��� � ���� � �� � �� �� ��  � � ����
$� ��� ���� � +� ���� � �� �� � � �� � �� � ��� � � ��� � �� ��� � ����(

7( 
�������$���� �� � � ��� +� �� �� �� � �� � 	�� � �� ��� �� �
> " � �/ &�5.%" �� " �!�� " �
 " � �� %�6� � 	� ?

�������� ��
 �� � �� � �� ����� ���� � �� ��
� � � �	 ���� � �
�� ��� � �� ����� ���� � �������� � � ��� �� ���� � �� ��

� � � �� ��������� � �

8(�5� 6�� � +� ����� �  � � � �� � �� � ' � � � �� �'� �� �
> " � �/$ ���� �� � �*�� � ������ � ������ �� � �� *�+ � ���� � � ?

8(�5*6����@>� �@�'	� � � � � �+� �� � �� �	����� �� �
��� � �� � ��� �� � �'� �� � ��  � � � �

5� � � �'� �� � ��  � � � �� � �� ��* � �� �A�� ��� ���� � � ��� � * 	�
+� 	� � ����� �� � ���� � �(�� �� �  � � � �� �� � �� � �$� �� �� ��
�� ��� �A�� ��� ���� � � ��� � * 	� �+� 	� � ��������� �� �
'��'�� � ������ � +�� �� �� � '�
� ��� %� ��� � � -� ��� �
� � �� �� � 	���� � � � � (���� ������* ��� *�� ���� �
� ��� � � ��� � ��� ���������� 	�� � ���� 	��� �+� 	� � �6(

.��'�0 
0



� ) &�������� � � � �� � � �+ �� � � ���� �- ��� � ������ ����� ������ � �� ��� � � � � ���� � ���� � � �  � �� � �� � �(

>��� � � � �� 	���� � �'��� �* 	� ������ � � �+ �� � � 		������'��� � �� ����,� �� � 	�� �� ���** ���,���� � ��� � �'��' � � ��,� �� � � � � �  � ,
�� � � � �� � �,� � ��� � ����� �*� �	� �� ������� � ��(

� � � � ��� � 		� �5�6

(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(

(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(�(

� � ������ � ����' � � ����� � � � �%� $��� � �� ��B��� � � ��� � ������ � � � � � (
C�� � � �%� $��� � �� ���1DD7,�1DD9,�7EE1,�7EE9(

� � � �%� $��� � �� ��� ��� �� � �'��� � �� ��� � 	�*���������� 	�� ������ ��� " � 	� ��� � ��� � � 	� �(

%� � � ���� � ��� �� �� � ���� � 	�1E
E9 %� � � ���� � ��� �� �� � ���� � 	�%��� ��� � ���''��+ � �� %� $��� � �� �����'' 	�� � .��'�0 
2



Purchase Instruction Form Page1

T. G. BAYNES
Pleasecomplete the following details as confirmation of your instructions

Our Ref:

Address of Proper ty
to bePurchased
(inc.Postcode):

Buyer 1 Details: Title First Name MiddleName(s) Last Name
Full Names

Correspondence
Address Line1
Correspondence
Address Line2
Correspondence
Address Line3
Town/City
Postcode
TelephoneNo(s) Home: Mobile: Work:

Home:E-mail Address(es)
Work:

National Insurance
Number

To prove Buyer 1's identity and address, pleaseprovideoneoriginal item from each of the following
lists. Pleaseeither enclose them for copy and return or telephoneus to arrange for you to call in.

PLEASE TICK THE RELEVANT ITEM IN LIST 'A' AND LIST 'B' BELOW indicating whether it is enclosed with
this form or is to follow.
LIST 'A' - (to confirm name) Enclosed

Current full signed passport
Current UK driving licence (full old paper version)
Current UK photocard driving licence (full or provisional) CARD + PAPER COUNTERPART
Benefits Agency book or original notification letter from Benefits Agency confirming Buyer 1's right to benefit
Inland Revenue tax code notification

List 'B' - (to confirm address) Enclosed

Current UK photocard driving licence (full or provisional) CARD + PAPER COUNTERPART
Bank/Building Society/Credit Union passbook OR statement NOT MORE THAN 3 MONTHS OLD showing
current address
Current Council Tax bill
Local council rent card or Local council tenancy agreement
Utility bill - not more than 3 months old (NOT RELATED TO MOBILE PHONES)
Most recent original mortgage statement from a recognised lender
Benefits Agency book or original notification letter from Benefits Agency confirming Buyer 1's right to benefit



Purchase Instruction Form Page2

Buyer 2 Details: Title First Name MiddleName(s) Last Name
Full Names

Correspondence
Address Line1
Correspondence
Address Line2
Correspondence
Address Line3
Town/City
Postcode
TelephoneNo(s) Home: Mobile: Work:

Home:E-mail Address(es)
Work:

To prove Buyer 2's identity and address, pleaseprovideoneoriginal item from each of the following
lists. Pleaseeither enclose them for copy and return or telephoneus to arrange for you to call in.

PLEASE TICK THE RELEVANT ITEM IN LIST 'A' AND LIST 'B' BELOW indicating whether it is enclosed with
this form or is to follow.
LIST 'A' - (to confirm name) Enclosed

Current full signed passport
Current UK driving licence (full old paper version)
Current UK photocard driving licence (full or provisional) CARD + PAPER COUNTERPART
Benefits Agency book or original notification letter from Benefits Agency confirming Buyer 2's right to benefit
Inland Revenue tax code notification

List 'B' - (to confirm address) Enclosed

Current UK photocard driving licence (full or provisional) CARD + PAPER COUNTERPART
Bank/Building Society/Credit Union passbook OR statement NOT MORE THAN 3 MONTHS OLD showing
current address
Current Council Tax bill
Local council rent card or Local council tenancy agreement
Utility bill - not more than 3 months old (NOT RELATED TO MOBILE PHONES)
Most recent original mortgage statement from a recognised lender
Benefits Agency book or original notification letter from Benefits Agency confirming Buyer 2's right to benefit

If you areselling and buying, do the two transactions need to be completed together? Yes / No

Pleasegivedetails of any suggested completion
date

How did you come to contact us? Please tick
Previous Client
Yellow Pages
Thompson Directory Pleasegivedetails: -
Recommended by Agent
Recommended by Lender
Other



Purchase Instruction Form Page3

If there is any other information relevant to the transaction e.g holiday dates, then pleaseuse thespace
below to inform us

Will thereby any other peopleoccupying theproperty after completion? Yes / No
If yes, please give full name, address and ageof any intended occupier

Proper ty Details
Proposed Purchase
Price

£

(Freehold/Leasehold) Freehold (tick) Leasehold (tick)

New 1st Mortgage
Lender Details:

Details of thecompany who will provideyour new first Mortgage (if any)

Company Name
Address Line1
Address Line2
Address Line3
Town/City
Postcode
Amount you are
borrowing

£

MortgageReference/
Account No.
New 2nd Mortgage
Lender Details (I f
Any)

If you areobtaining any second mortgageor other loan, you must informyour
first Lender of this, sincewewill need the first Lender's specific consent to the
further loan prior to exchangeof contracts

Company Name
Address Line1
Address Line2
Address Line3
Town/City
Postcode
Amount you are
borrowing

£

MortgageReference/
Account No.
EstateAgent I f you found your property through an Estate Agent, please complete the details below.

Nameof Company
Nameof Negotiator
Address Line1
Address Line2
Address Line3
Town/City
Postcode
TelephoneNo(s)
E-mail Address(es)



Purchase Instruction Form Page4

Seller ’s Solicitors I f you know who the Seller(s) lawyers are please complete the details below.

Nameof Firm
Nameof Lawyer
Address Line1
Address Line2
Address Line3
Town/City
Postcode
TelephoneNo(s)
E-mail Address(es)

Seller 1 Details: Title First Names MiddleName(s) Last Name
Full names

Address Line1
Address Line2
Address Line3
Town/City
Postcode
TelephoneNo(s) Home: Mobile: Work:

Home:E-mail Address(es)
Work:

Seller 2 Details: Title First Names MiddleName(s) Last Name
Full names

Address Line1
Address Line2
Address Line3
Town/City
Postcode
TelephoneNo(s) Home: Mobile: Work:

Home:E-mail Address(es)
Work:

Please indicatewhether you wish us to prepare your Will Yes / No
If yes, pleasecontact our Wills department to arrangea convenient appointment.

It is 'standard' procedure for us to arrangea local search in connection with your proposed purchase. In
addition, wearenow able to offer 'PlanSearch Plus' which givemoredetailed planning, neighbourhood
and local amenity information. For example, 'PlanSearch Plus' will givedetails of applications made for
both largeand small developments proposed within 250 meters of the property; together with, among
other information, details of telecoms masts, footpaths, rights of way and local amenities.
Shall wearrange 'PlanSearch Plus' for an additional feeof £50 plus VAT? Yes / No

Dated Dated

Signed Signed



ABORTIVE FEES COVER

Wehope that your conveyancing transaction will proceed smoothly and wewill, of course, do
everything in our power to ensure that it does.

However, things can go wrong. For example, your buyer or seller may pull out beforeexchangeof
contracts and, if you arepart of achain, problems for oneparty may affect all theothers. In the
event that the transaction fails you can be left with abill for legal fees for the work undertaken so
far.

T.G. Baynes now offer a facility whereby for asinglepayment at thestart we will cover the cost of
fees for any one abortive transaction.

AbortiveFees Cover for this transaction will be£75.00 including VAT. NOTE: this payment is
non-refundable.

By making this payment at thestart of the transaction you are covered against thepossibility of
having to pay higher fees should the transaction not proceed to completion. Without this cover you
will be liable to the fees indicated in our original estimate.

You are covered for abortive fees in theevent that thematter is called off because...

...theother party withdraws

...your survey is unsatisfactory

...the titleof theproperty you arebuying is defective

...there is unreasonabledelay by theother party

Thenormal full fees will apply if you decidenot to continue for any other reason than thosestated
above.

Pleasenote that expenses to other parties such as Local Authority Search Fees and Land Registry
Fees arenot covered by this facility and will bepayable in any event.

If you wish to takeadvantageof this cover pleasecomplete this form in duplicate, returning one
copy to us and retaining theother for your records. A receipt will besent to you to confirm the
arrangement.

-------------------------------------------------------------------------

ABORTIVE FEES COVER APPLICATION

Pleasearrange for Abortive Fees Cover on this transaction. I have read the terms and conditions for
thecover as set out above and agree to them.

I enclose achequepayable to T.G. Baynes for £75.00

Name: ________________________________ Signed: ________________________


